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Reproduction Permission Form
(This form must be completed and returned to the relevant collection to process an order)

PLEASE PRINT

Name:___________________________________ Organization/Business:_____________________________________

Telephone:________________________ Fax:________________________ E mail:______________________________

Mailing Address:______________________________________________________ City:_________________________

State/Province:__________________________________________________________ ZIP:_______________________

 The name of the organization/business should be included in the mailing address

I request permission to reproduce the following items for one-time-use.
(One-time-use means use in one format or one edition. Any additional usage requires separate permission and fee.)

Please note: Separate permissions may be required for some images.

List item(s) to be reproduced: (See next page for fees scanning/format/transmission options)

____________________________________________  _____________________________________________

____________________________________________  _____________________________________________

____________________________________________  _____________________________________________

How will images be used? ___________________________________________________________________________

_________________________________________________________________________________________________

Credit Line (depending on which special collection owns the image):
Courtesy of the Burton Historical Collection, Detroit Public Library
Courtesy of the Ernie Harwell Sports Collection, Detroit Public Library
Courtesy of the E. Azalia Hackley Collection of Negro Music, Dance, and Drama, Detroit Public Library
Courtesy of the National Automotive History Collection, Detroit Public Library

All negatives are the property of the: Special Collections, Detroit Public Library

Burton Historical Collection         Ernie Harwell Sports Collection      E. Azalia Hackley Collection   National Automotive History Collection
Detroit Public Library         Detroit Public Library      Detroit Public Library                   Skillman Branch Library
5201 Woodward Ave.         5201 Woodward Ave.      5201 Woodward Ave                   121 Gratiot Ave.
Detroit, MI 48202         Detroit, MI 48202      Detroit, MI 48202   Detroit, MI 48226
Phone: (313) 833-1480         Phone: (313) 833-1480      Phone: (313) 833-1460                   Phone: (313) 628-2851
Fax: (313) 578-8271         Fax: (313) 578-8271      Fax: (313) 833-5039                   Fax: (313) 628-2785

I understand and accept the terms of this agreement.

____________________________________________________________________      __________________________
Signature                                                                                                                               Date

Internal Use Only

Permission is granted for use of the item(s) above, upon receipt of the curatorial fee of $______________.

Photo Archivist:___________________________________________________    Date:___________________



Fees and Scanning/Format/Transmission Options

Curatorial Use Fee:
 Nonprofit/personal use ($15 per image)
 Commercial use ($50 per image)

Scanning (note: Fees only apply to COMMERCIAL USE):
 I do not need scanning work done on my order
 Low Resolution (reference; 72-100 dpi)                                           $2.00
 Medium Resolution (publication; 101-350 dpi)                                $15.00
 High Resolution (exhibition; 351-600 dpi)                                       $30.00

File Format:
 TIFF
 JPEG

Transmission:
 Email*                              First transmission free; $5 per transmission after the first
 CD – picked up             $4.00
 CD – mailed            $5.00

PREPAYMENT IS REQUIRED TO PROCESS ALL ORDERS
Checks or money orders made payable to:

  Burton Endowment Fund (for images owned by the Burton Historical Collection or the Ernie Harwell
Sports Collection);

 Friends of the Hackley Collection (for images owned by the E. Azalia Hackley Collection of Negro
Music, Dance, and Drama); or

 Detroit Public Library (for images owned by the National Automotive History Collection)

Allow 1-2 weeks for orders to be processed.  Maximum 5 scans per request.
Anyone needing more than 5 scans will be referred to a professional photographer.

* This is only an option for JPEGs with resolutions of 300 dpi or less.


